AUDIT NOTIFICATION
	DETAILS

	Audit Reference Number
                                                                                
	Organisation Name
                                                                                

	Lead Auditor
                                                                                
	Audit Type
                                                                                



	DATES

	Scheduled Start Date
                                                                                
	Scheduled End Date
                                                                                



	OPENING AND CLOSING MEETING

	Opening Meeting Date
                                                                                
	Closing Meeting Date



	OVERVIEW

	                                                                                                                                                                                   



	AUDIT SCOPE

	                                                                                                                                                                                   



	DOCUMENTATION

	



	PLANNED SCHEDULE

	Day and Date
	Activity
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	DCA Audit Team

	Auditor
	Position

	                                                                                
	                                                                                

	                                                                                
	                                                                                

	                                                                                
	                                                                                

	                                                                                
	                                                                                



	List of Auditee(s)

	Auditee
	Position

	                                                                                
	                                                                                

	                                                                                
	                                                                                

	                                                                                
	                                                                                

	                                                                                
	                                                                                


Note:
In case of absence of the mentioned auditees, the person who deputise the mentioned auditees shall be present.
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